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SECTION I - POINT OF CONTACT
NATIONAL GUARD  SENIOR LEADER OCONUS TRAVEL REQUEST
The prescribing directive is CNGBI 0800.02. The proponent of this form is NGB-ZA-A
DATE OF SUBMISSION
NGB FORM 402, 20180207
NO
YES
IS NGSL SPOUSE TRAVELING?
SECTION II - TRAVELER(S)
Must limit travel to the minimum needed to accomplish mission as directed in NGB Policy . Parties greater than 5 must submit a justification letter (Signed by The Adjutant General (TAG)) that justifies reason for each additional member's travel.
If travel request has been submitted less than 30 days from date of travel, you just submit a letter of lateness or justification signed by the TAG.
LETTER OF LATENESS
SPOUSE TRAVEL
Please Refer to CNGBI, DoDD 4500.56, and DoD Appendix E, Joint Travel Regulations for Rules in Regards to Official Spouse Travel
If yes, please attach Invitational travel orders.
IS NGSL SPOUSE TRAVELING ON MILAIR?
NO
YES
If yes, please attach milair orders.
IS NGSL SPOUSE TRAVELING ON GOVERNMENT EXPENSE?
NO
YES
If yes, please attach justification letter.
IF SPOUSE IS TRAVELING A DETAILED DAILY AGENDA MUST BE INCLUDED:
Additionally, for security and situational awareness all NGSL Spouses traveling abroad should be register with the State Department at https://step.state.gov
HAS ANY ADDITIONAL SUPPORTING DOCUMENTATION BEEN INCLUDED IF NEEDED?
NO
YES
Attach additional documents if needed.
SECTION III - TRIP INFORMATION
Attach detailed daily agrenda
Number of travel days must be kept to the minimum number necessary to complete the mission.
COCOM OR COMPONENT COORDINATION
NO
YES
NO
YES
APPROVED
N/A
NO
YES
HAS TRAVELER RECIEVED REQUIRED INTELIGENCE THREAT AND COUNTERINTELLIGENCE BRIEFING?
NGB FORM 402, 20180207
SECTION III - TRIP INFORMATION (Continued)
NO
YES
COORDINATED OVERSEAS TRAVEL WITH STATE SPECIAL SECURITY OFFICER?
HAS TRAVELER RECIEVED CRIMINAL THREAT BRIEF FROM LAW ENFORCEMENT (AT/FP/OSI)?
YES
NO
NO
YES
*OSD/DoD COORDINATION REQUIRED:
APPROVED:
N/A
NO
YES
(*Required only if media engagements are anticipated)
PURPOSE OF TRIP
SPP
EXERSIZE
TROOP VISIT
OTHER
(Provide details below)
NO
YES
If SPP, annual TAG visit?:
Please attach the source invitation document.
AIRCRAFT AND PERSONNEL AUTOMATED CLEARANCE SYSTEM (APACS)
Completed
Initiated
STATUS:
NO
YES
Has Milair request been made?
Attach travel Itinerary
Approval of Milair is required one organizational level above the senior individual traveling
GLOBAL - THEATER SECURITY COOPERATION MANAGEMENT INFORMATION SYSTEM (G-TSMIS)
YES
G-TSCMIS
NO
Continued on next page
NGB FORM 402, 20180207
SECTION IV - TRAVEL REQUEST PACKAGE APPROVAL
TAG/GO REQUEST:
 VCNGB SIGNATURE (If required)
 CNGB SIGNATURE (Required for SPOUSE travel only)
Form will not be submitted to OCONUS Travel Manager until all required fields are complete!
NO
YES
CONCUR:
NO
YES
CONCUR:
NO
YES
LEGALLY SUFFICIENT:
YES
APPROVED:
NO
YES
APPROVED:
NO
YES
RECOMMENDED:
9.0.0.2.20120627.2.874785
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2014
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